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CREATE A BUSINESS COVER & INVITATION LETTER(S)

Access the Template at http://visas.travisa.com/gartnerbcl

Click here

http://visas.travisa.com/gartnerbcl
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ENTER DESTINATION COUNTRY 

• Please click no for order 

number and select  your 

destination country
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COMPLETE THE TEMPLATE & GENERATE THE LETTER 

• Once the template is completed, 2 

emails will be sent (1 for each letter)  

to the  applicants email address on 

the template.

• The passport number you provided 

in the template will be the password 

to unlock the letter.  
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YOUR LETTERS WILL BE SENT VIA EMAIL  

An email will be sent immediately with your letters in a word format. 

• Your password is the passport number you provided in the template.  

• The email is sent to the applicants email address in the template. 

• The document is a word format so that you can change as needed. 

If you do not receive the email, check to be sure it is not blocked or in a spam folder .  
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APAC Notes 

• If you are travelling to APAC send your 

invitation letter to APAC.Visa@gartner.com for 

completion and return.

• If you are within APAC send both the invitation 

letter & cover letter to APAC.Visa@gartner.com

for completion and return.

• If you are travelling from your home base in 

APAC to a country outside APAC (EMEA or US 

etc.) only submit your cover letter to the APAC 

visa email address as above.

Print your letter & obtain signatures 

After reviewing for accuracy, you should obtain the appropriate signatures.   

• Business cover letters should be signed by the associates Manager or Coordinator who is 

aware of the trip.

• Invitation letters should be signed by the Coordinator or Manager who is aware of the 

business trip and will be receiving the associate.

mailto:APAC.Visa@gartner.com
mailto:APAC.Visa@gartner.com
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ANY QUESTIONS PLEASE CONTACT 

SIOBHAN THOMAS 
ACCOUNT MANAGER CIBT 

OFFICE : 1-571-282-6652
SIOBHAN.THOMAS@CIBT.COM

ACCESS THE TEMPLATE
HTTP://VISAS.TRAVISA.COM/GARTNERBCL

Gartner has selected Travisa in the US and CIBT globally as our preferred provider for Visa and Passport 

services. For a complete list of Travisa and CIBT locations and our account numbers, please go to the Gartner 

Travel Information Page on the Gartner intranet http://intranet.gartner.com/gaw/travel/travel-by-country.html

mailto:siobhan.thomas@cibt.com
http://visas.travisa.com/gartnerbcl
http://intranet.gartner.com/gaw/travel/travel-by-country.html

